
CORNELL DINING NEW RECIPE REQUEST FORM for FSS 

Recipe Name: 

What Unit(s) will this recipe be served or sold at? : 
If Retail - What is the suggested sell price? : 

This form is available on BOX: https://cornell.box.com/v/FSSRecipeForm DOWNLOAD pdf & SAVE a copy to your computer/drive. 
BEFORE SUBMITTING PLEASE REVIEW FSS Recipe Procedures for appropriate operations, COMPLETE the recipe request form & 
SUBMIT a separate form for each recipe. EMAIL completed request forms for review to reciperequest@cornell.edu. If single recipe use 
the submit form button. NOTE: Chefs must have tested recipes for accuracy prior to submitting request form. 

What is the formal name that will appear on online menus? (limit 40 characters) 

What does total recipe weigh/yield?  U of M What is the weight of portion/serving? U of M 

Submitted &Tested by: Date Submitted: 

Operations: ☐ Board ☐ Retail ☐ Catering ☐ Kosher ☐ Internal Commissary ☐ External Commissary ☐ Bakery 
☐ Concessions ☐ Restaurant ☐ Hot Truck ☐ other
Food Preferences:    Vegan ☐ Vegetarian ☐   Kosher ☐ Gluten Free ☐ Local ☐ Organic ☐
☐ Halal ☐ Menus of Change

*Don’t forget to fill out REQ Form B for Micros access if this is a retail recipe to being sold.

Preparation Time: Cooking Time: 

Cook Temperature: Advance time: 

Serving Temp: Cooking Equip: 

Serving Vessel: Serving Utensil: 

Chef Notes: 

CWI/Recipe Review Approval: ☐ YES ☐ NO Date: 

FSS Data Team Entered 

Notes: 

NETID: Date: 

Spring 2014 • FSS Data Team • CWI/Recipe Review • mgm255 • Updated Summer 2023 Page 1 
For questions or technical issues with this form contact Manager Food Service Systems: Mark G. McHugh 

mgm255@cornell.edu 

Portion: Yield: 

CBORD FSS DATA ADMINSTRATION USE ONLY 

https://cornell.box.com/v/FSSRecipeForm
https://cornell.box.com/v/FSSLINKS
mailto:%20mgm255@cornell.edu
mailto: food_service-sys@cornell.edu; reciperequest@cornell.edu;all_rec.pqbqxnzzsj93nybz@u.box.com?subject=Recipe%20Request%20Form%20Submitted%20for%20Review
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For questions or technical issues with this form contact Manager Food Service Systems: Mark G. McHugh 

mgm255@cornell.edu 

Please verify all vendor item #'s from order templates to ensure accuracy of ingredients within the recipe. Include all 
Ingredient weights in oz or lb. For Retail Recipes please include any packaging as needed. If Not Applicable please 
indicate with N/A. If any new food items are required the Chef or Manager should fill out a New Item Form and send to 
the CWI/Purchasing Team for vendor inquiries and approval for Cornell Dining Standards. 

Vendor Item # 
or key name if 

sub recipe 

Ingredient Name BEFORE 
Weight 
oz or lb 

or 
Count Preparation Technique 

Advance 
Prep 
Time 

mailto:%20mgm255@cornell.edu
https://cornell.box.com/v/FSSNewItemForm
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For questions or technical issues with this form contact Manager Food Service Systems: Mark G. McHugh 

mgm255@cornell.edu 

Recipe Instructions - please include CCP/SOP information for instructions. Type or cut & paste instructions 
into this form below: instructions should be numbered & include sections for Preparation & Cooking, Service, 
Storage, & Reuse. 

mailto:%20mgm255@cornell.edu
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